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        ADMISSION POLICY 2027-28 

 

 

At WPS we aim to promote positive mental health and well-being for our whole school community; 

pupils, staff, parents and carers, and recognise how important mental health and emotional well-

being is to our lives and in order for pupils to be ready to learn. 

 



 

 

Contents  
 

Aims  
This policy aims to:  

• Explain how to apply for a place at Whitefriars Primary School.  

• Set out the school’s arrangements for allocating places to the pupils who apply to Whitefriars 

Primary School (WFPS)  

• Explain how to appeal against a decision not to offer your child a place.  

  

Legislation and statutory requirements  

This policy is based on the following advice from the Department for Education (DfE):  

• School Admissions Code (2021)  
• School Admission Appeals Code (2022)  

  
As an academy, the school is required by its funding agreement to comply with these codes, and 

with the law relating to admissions as set out in the School Standards and Framework Act 1998.  

  

Definitions  
Looked After Children (LAC)  

A ‘looked after child’ is a child who, at the time of making an application to a school, is:  

a) In the care of a local authority, or   

b) being provided with accommodation by a local authority in exercise of its social services 

functions (see the definition in Section 22(1) of the Children Act 1989)  

Previously Looked After Children (PLAC)  

Previously looked after children are children who were looked after, but ceased to be so because 

they:  

a) were adopted under the Adoption Act 1976 (see Section 12 adoption orders) or the  

Adoption and Children Act 2002 (see Section 46 adoption orders), or   

b) became subject to a child arrangements order (as defined in Section 8 of the Children Act  

1989 and as amended by Section 12 of the Children and Families Act 2014), or  

c) became subject to a special guardianship order (see Section 14A of the Children Act 1989 

which defines a ‘special guardianship order’ as an order appointing one or more individuals 

to be a child’s special guardian (or special guardians).    

This includes children who appear (to the admission authority) to have been in state care outside of 

England and ceased to be in state care as a result of being adopted. A child is regarded as having 

been in state care outside of England if they were in the care of or were accommodated by a public 

authority, a religious organisation, or any other provider of care whose sole or main purpose is to 

benefit society.    

Home Address (child’s)  

The child’s home address is defined as the address at which the child normally resides with their 

parent/carer on the closing date for applications (15 January) for the normal point of entry or at the 

time of application for in-year applications.  

When we refer to a child’s home address, we mean the permanent residence of the child. This 

address should be the child’s only or main residence.  

https://www.gov.uk/government/publications/school-admissions-code--2
https://www.gov.uk/government/publications/school-admissions-code--2
https://www.gov.uk/government/publications/school-admissions-code--2
https://www.gov.uk/government/publications/school-admissions-code--2
https://www.gov.uk/government/publications/school-admissions-appeals-code
https://www.gov.uk/government/publications/school-admissions-appeals-code
http://www.legislation.gov.uk/ukpga/1998/31/contents
http://www.legislation.gov.uk/ukpga/1998/31/contents
http://www.legislation.gov.uk/ukpga/1998/31/contents
http://www.legislation.gov.uk/ukpga/1998/31/contents


 

 

When parents live separately and the child spends time with each parent, the home address will be 

treated as the place where the child sleeps for most of the school week (i.e., Sunday night – 

Thursday night inclusive).   

If the child spends equal amounts of time at two addresses, the parents must agree which address 

they wish to be the child’s main address.   

Places cannot be allocated on the basis of an intended future change of address unless house moves 

have been confirmed through the exchange of contracts or signing of a formal lease.  

Documentary evidence of ownership or rental agreement may be required together with proof of 

actual permanent residence at the property concerned.   

Sibling  

A brother or sister (sibling) is defined in these arrangements as children who live as brother or sister 

in the same house, including natural brothers or sisters, adopted siblings, stepbrothers or sisters and 

foster brothers and sisters.  

  

How to apply – Normal Entry (Reception)  
The normal admissions round is the period during which parents/carers can apply for a school place 

at the school’s normal point of entry, using the Common Application Form (CAF) provided by their 

home local authority. The national closing date for primary applications for the normal point of entry 

is in January.  

Parents/carers living in the North Northamptonshire Council (NNC) area should visit the NNC School 

Admissions website for information surrounding application deadlines and to submit an application.  

All parents/carers who submit an on-time application (i.e. by midnight on the date specified in 

January) will receive an offer for a school place directly from their local authority on National Offer 

Day (16 April or the next working day).  

Late Applications  
Late applications are any common application forms (for the normal point of entry - Reception) 

received by the local authority after its statutory deadline in January. Late applicants will not receive 

an offer of a school place by the local authority on National Offer Day (16 April or the next working 

day).  

  

Late applications will be processed in the subsequent rounds of allocations between May and July 

(for more details, refer to the NNC website).  

Children below Compulsory School Age  
Where children below compulsory school age are offered a place at the school, they will be entitled 

to attend the school full-time in the September following their fourth birthday.  

Parents/carers may defer their child’s entry to the allocated school until later in the school year but 

not beyond the point at which the child reaches compulsory school age, and not beyond the 

beginning of the final term of the school year for which the offer was made when the place will 

cease to be available for the child.  

Where parents/carers wish, children may attend part-time until later in the school year but not 

beyond the point at which they reach compulsory school age.  

  

https://www.westnorthants.gov.uk/school-admissions
https://www.westnorthants.gov.uk/school-admissions
https://www.westnorthants.gov.uk/school-admissions
https://www.westnorthants.gov.uk/school-admissions
https://www.westnorthants.gov.uk/primary-school-places
https://www.westnorthants.gov.uk/primary-school-places


 

 

Requests for admission outside the normal age group  
Parents are entitled to request a place for their child outside of their normal age group. In addition, 
the parents of a summer born child may choose not to send that child to school until the September 
following their fifth birthday and may request that they are admitted out of their normal age group – 
to Reception rather than year 1.  
  

Parents should make a formal request to the headteacher directly to the school via email/post. In their 
request parents should provide some information about their child to explain why they think their 
child should be educated out of their normal age group. Any additional evidence to support their 
request can be supplied at the same time.  
  

Decisions on requests for admission outside the normal age group will be made on the basis of the 
circumstances of each case and in the best interests of the child concerned. In accordance with the 
School Admissions Code, this will include taking account of:  
  

• Parents’ information about the child’s academic, social and emotional development  

• Where relevant, their medical history and the views of a medical professional  

• Whether they have previously been educated out of their normal age group  

• Whether they may naturally have fallen into a lower age group if it were not for being born 

prematurely  

• The headteacher’s views.  

  

Wherever possible, requests for admission outside a child’s normal age group will be processed as 

part of the main admissions round. They will be considered on the basis of the admission 

arrangements laid out in this policy, including the oversubscription criteria below. Applications 

will not be treated as a lower priority if parents have made a request for a child to be admitted 

outside the normal age group.  

  

Parents will always be informed of the reasons for any decision on the year group a child should 

be admitted to. Parents do not have a right to appeal if they are offered a place at the school 

but it is not in their preferred age group.  

  

Allocation of places  

The published admission number for the normal point of entry (Reception) is 60.   

  

Oversubscription criteria  
Oversubscription criteria  

  

Places will be allocated to pupils who have an Education, Health and Care (EHC) Plan that names the 

school as appropriate provision.  

  

When there are more applications for places than there are places available, priority will be given in 

the following order: 

  

1. Looked after children and all previously looked after children  

2. Pupils who live in the linked area of Knuston Hall  (see map below) 

3. Children with a sibling continuing at the school at the time of admission of the child 

4. Pupils who live closer to the school than any other school  
5. Other pupils  



 

 

  

If the Published Admission Number (PAN) is exceeded in criteria 2, 3, 4 or 5, places within that 

criterion will be allocated at random. The random allocation will be generated electronically by the 

Local Authority and verified by someone who is independent of the school. A fresh round of random 

allocation will be used each time a child is offered a place from a waiting list.  

  

 

Please note that the area known as Knuston Hall is  

 
 

Multiple Birth Groups  

In the case of twins or other siblings from a multiple birth, if the last child to be admitted to a 

particular school is from a multiple birth group, all other children in the group will be offered places 

at the school, even if it means exceeding the Published Admission Number.  

  

Waiting Lists  

Waiting lists for Whitefriars Primary School are administered by North Northamptonshire Council as 

follows:    

  

 

Waiting lists are ranked in accordance with the school’s published admission criteria i.e., priority is 

not given to children based on the date their application was received, or their name was added to 



 

 

the list. Each added child will require the list to be ranked again in line with the published 

oversubscription criteria. This means that a child’s position on the waiting list can change - they can 

move up or down when other children are added to, or removed from, the waiting list. 

  

Looked after children or previously looked after children allocated a place at the school in accordance 

with a Fair Access Protocol must take precedence over those on a waiting list. 

  

When applications are refused, the children’s names are added to the waiting list automatically. If 

parents/carers wish to keep a child on a waiting list beyond 31 August, they will need to reapply for a 

school place for September (as the application will be for a different year group). 

  

How to Apply - In-year admissions  

North Northants Council run our in-year admission process: 

https://www.northnorthants.gov.uk/school-admissions 

Appeals  
If you have not been successful in gaining a place at WFPS, you may appeal the decision. WFPS 

appeals are handled by North Northamptonshire Council.  Please follow the link below:  

  

https://www.northnorthants.gov.uk/school-admissions/appeal-school-place 

 

  

https://www.northnorthants.gov.uk/school-admissions
https://www.northnorthants.gov.uk/school-admissions/appeal-school-place

