\W Whitefriars Primary School

Whitefriars

Leave of Absence during Term Time
Please note the timescales for issuing Penalty Notices for unauthorised absence from school.

Authorised and Unauthorised Absence

The Department for Education issued guidelines to all schools detailing the change in legislation on 15"
April 2013. It came into force on 1t September 2013. Absence from school in term time can only be
authorised in exceptional circumstances. Authorisation remains at the discretion of the Head Teacher
and governors.

Leave and Holidays in Term Time
From 1st September 2013, clarification of there being no entitlement to parents to take their child on
holiday during term time has been given to all parents. Any application for leave, during term time, will
only be authorised in exceptional circumstances. Only the Head Teacher can make this decision.
Parents can be fined by the local authority for taking their child on holiday during term time
without the consent of the school.

The Local Authority’s decision to issue a Fixed Penalty Notice is based on information submitted by the
school.

Triggers for the fixed Notice Penalty will be

e 10 sessions (5days) of unauthorised absence in a ten-week period

e **Please note that if your child is absent due to iliness prior to, or after an unauthorised absence,
medical evidence will be required to allow us to authorise the illness, failure to supply this could
result in a FPN**

e 5 continuous days of unauthorised absence
o If two Fixed Penalty Notices have been issued previously in the child’s school career,
this could result in court action.

It’s important that parents understand that the initial fixed penalty notice of £80 is issued to each
parent for each child. A two-parent family with two children would be fined £320.

If a second penalty notice is issued within 3 years of the first, the second notice is charged at a
flat rate of £160 if paid within 28 days.

If a child is absent on holiday for 5 consecutive days we pass the information to the Local Authority to
decide. Requests for any leave of absence must be given in writing to the Head Teacher and a meeting
might be arranged to discuss the exceptional circumstance as necessary.

Whitefriars Primary School agree to follow the law, in such that the provision for Head Teachers to
authorise absence purely for the purpose of a family holiday is not an exceptional circumstance.

Exceptional circumstances could include:

1. Service personnel returning from a tour of duty abroad where it is evidenced the individual will
not be in receipt of any leave in the near future that coincides with school holidays.

2. Where an absence from school is recommended by a health professional as part of a parent or
child’s rehabilitation from a medical or emotional issue. Evidence will be required.

3. The death or terminal iliness of a person close to the family.

4. To attend a wedding or funeral of a person close to the family. One day will be authorised for
the wedding or funeral. If this is not local another day may be authorised for travel.

5. Where there are exceptional and unforeseen circumstances that fall outside the above,
Headteacher’s must liaise with other schools where other siblings attend.



Whitefriars Primary School

Absence Request Application Form

Note to Parents:

Parents are reminded that leave of absence in term time is NOT a right and is only granted with
the greatest reluctance, as any absence has a detrimental effect on a pupil’s academic
progress and overall attendance level. Learning time lost from school cannot be replaced.

Family Holidays will not be authorised. Certain exams and recognised short time
sporting/cultural activities (evidence needed) may be considered. Please see the Attendance
Policy on our website www.whitefriarsprimary.co.uk

No authorisation will be given for any request if percentage attendance is below 95% or in the
4 weeks up to and including SATs week.

Pupils Name ..., Class ......ccevvvennnnn.
Pupil’s Name .......oiiii e Class ....ccovveveinnnnn.
Pupil’s Name ..o Class ...ccooevveinnnnn.
First Day of Absence..............c.ccoeinen. Returning to Schoolon ...

Reason for Absence

Number of days taken already ............c.cooiiiiiiiiiiiiiii e,

Declaration

I confirm that the details given on this form are correct and that it is necessary for the leave of
absence to be taken during term time for the reasons stated.

SIgNature .....o.ovieii Parent/Guardian

Print Name ... Date ....ccooovviiiiiiiii

FOR HEADTEACHER USE ONLY
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Absence authorised ........................ Absence not authorised ...l

Headteacher: Ms Lucy Burman
Address: Whitefriars Primary School, Boughton Drive, Rushden NN10 9HX



